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MISSION STATEMENT


The mission of the Woodbine Community School District, in partnership with its community, will provide every student with opportunities to learn academic, artistic, and social skills that will best prepare them to become responsible and productive citizens.

EQUAL EDUCATIONAL OPPORTUNITY


The school district does not discriminate in its education programs or educational activities on the basis of sex, race, religion, color, national origin, marital status or disability.  Students are educated in programs which foster knowledge of, and respect and appreciation for, the historical and contemporary contributions of diverse cultural groups, as well as men and women, to society.  Students who feel they have been discriminated against are encouraged to report it to the school district Affirmative Action Coordinator.  The Affirmative Action Coordinator is the 7-12 principal and can be reached at 647-2227.  Inquiries may also be directed in writing to the Director of the Region VII Office of Civil Rights, U.S. Department of Education, 8930 Ward Parkway, Suite 2037, Kansas City, MO 64114, (816)268-0550, or the Iowa Department of Education, Grimes State Office Building, Des Moines, IA 50319-0146, (515)281-5294.

NO CHILD LEFT BEHIND

Parents’/Guardians’ Rights Notification:

Parents/Guardians in the Woodbine Community School District have the right to learn about the following qualifications of their child’s teacher:  state licensure requirements for the grade level and content areas taught, the current licensing status of your child’s teacher, and baccalaureate/graduate certification/degree.  You may also request the qualifications of an instructional paraprofessional who serves your student in a Title 1 program or if your school operates a school wide Title 1 program.  Parents/Guardians may request this information from the Office of the Superintendent by calling 647-2411 or sending a letter of request to Office of Superintendent, 501 Weare St., Woodbine, IA  51579.

PRINCIPAL’S FORWARD TO PARENTS

Welcome to school! The faculty and staff of the Woodbine Community School District in partnership with you are dedicated to making the learning opportunities for your child (children) positive and meaningful.

In this partnership between the Woodbine School District and you and your child (children), we expect you to discuss the contents of this student handbook with your child (children).  Many of these items may be new to your child (children).  You, as the parent, are the ones best equipped to discuss the items with your child (children).   The majority of the materials pertain to procedures and general regulations, which are necessary for operating the school in a safe and positive manner.

Answers to many of your school related questions might be found in this handbook. Please retain it in a safe place and refer to it throughout the year. It will be supplemented with additional information throughout the school year.

Mutual understanding and cooperation between the home and school are prerequisites to assuring your child (children) the best possible education. Parents are welcome and encouraged to visit school to become acquainted with the staff and programs.

I, and the staff at Woodbine Community School, will help your child to achieve success at school. We will do this by helping him/her to do his/her very best, and by protecting their right to learn. If at anytime, you have a question, please feel free to first contact your child’s (children’s) teacher, then myself at the Elementary Office, phone 647-2440.

I look forward to a great year and am happy to have an opportunity to work with you and your child (children). Enjoy the school year!

Mrs. Waite





PreK- 6 Principal
 

A MESSAGE FROM YOUR CHILD

Dear Mom and Dad,

Help me to get to school everyday. And help me be on time. Reply to messages, notes, and telephone calls from school. Talk with me daily and hear about all I am learning and doing in school.

Help me find some quiet time in the evening if I have homework. Help me feel good about myself and others. Show me how to be sensitive, caring, and understanding to the feelings and actions of other children and adults. 

Love,

Your Child

Guidelines for Success

T - Try Your Hardest

I – Integrity

G – Get Along (Cooperate)

E – Everyone Be Positive

R – Responsibility

S – Show Respect

PRESCHOOL DAILY SCHEDULE

Megan Kelly’s Preschool (3/4 year olds)

8:00 – 11:00

Special needs students continue until 1:30

Lynne Glackin’s Pre K Class (4/5 year olds) Monday-Friday except 2nd Friday of each month-Home visits will be scheduled for this time




AM Session 8:00 – 11:00




PM Session 12:00 – 3:00




Wed. PM Session 11:30-2:30

Our preschool program is an extension of the Woodbine Community Schools.  It is an integrated program with the purpose of helping each child develop socially, physically, intellectually, and emotionally. Children who are ages 3 or 4 by September 15th are eligible for enrollment under the following conditions:

*The child participated in a developmental screening             Spring/Fall


*An opening exists in an appropriate class


*The child is toilet-trained


*The following forms are completed and on file.



-Enrollment form



-Certificate of immunization



-Field trip permission form



-Pick up permission form



-Picture release form



-Intake form

DAILY SCHEDULE

8:00-8:20     Breakfast

8:00-8:15     Students will remain in supervised area or 

outside

8:15-8:20     Students report to their classrooms

8:25              School day begins

3:10              School dismissal (M, T, Th, F)

2:30              School dismissal (W)

1. No students should be on the playground prior to 8:00 A.M. Only students participating in the breakfast program may be at school by 7:50. K-4 students that arrive at school between 8:00-8:15 will gather on the playground located between the Kindergarten rooms and the new classroom addition.  They will have a supervised route back to their classrooms at 8:15. K-4 students who arrive at 8:15 will enter through the east doors of the elementary building. 5th & 6th will enter the north door of the high school building. 

2. Staff must provide a hall pass or note to any student who is to be in the building prior to 8:00 A.M. or after 3:15 P.M.

3. At the 8:15 A.M. bell, students should enter the building in an orderly manner. School begins promptly at 8:25.

4. Only the Commons doors on Weare St. will be open during the school day.  All other entrances will be locked except for arrival and dismissal times.

5. Parents coming to pick up students for appointments are asked to wait outside the elementary office.

6. Parents who are picking students up after school are asked to wait until 3:00 p.m. to pick up lower elementary students.  You may wait in the south elementary entrance or in the Commons.  Please help avoid hall congestion by not waiting outside classrooms.

7. While waiting for busses, students should maintain orderly lines behind the yellow line/or teacher on bus duty.

8. Students being picked up by parents must use the crosswalk by the front door. No students are allowed to cut between parked busses to cross the driveway.

ATTENDANCE


Kindergarten students must be 5 years of age and first grade students must be 6 years of age by September 15 of the school year.

Regular attendance and being on time are two things that help your child have a good attitude toward school.

Absences and tardiness are upsetting for our youngsters.  Both disrupt their schedules, require readjustments to the class routine and slow down learning.  Boys and girls should be in class each day unless they are sick.

Please remember to call the elementary office (647-2440) when your child will not be in school that day.  It will save us calling you.

Students are required to bring a note from home the first day they return to school after being absent because of illness or for any reason.  The note should contain information that will explain the reason for the absence.  A note is not needed if the parents have cleared it with the teacher ahead of time, such as for a dental appointment, etc.

A note is also required if your child is late for school.  This note should state the reason why your child is tardy.  Your child will be counted tardy if they arrive after 8:25 a.m.

It is realized that sometimes family vacation plans call for missing some days of school.  Attendance is important at any grade level and at any time of the school year.  If a pupil is to miss school due to vacation travel, parents are requested to directly contact the teacher well in advance of their travels.

TRUANCY-UNEXCUSED ABSENCES-

Code 501.10

Regular attendance by the students at school is essential for students to obtain the maximum opportunities from the education program.  Parents and students alike are encouraged to ensure an absence from school is a necessary absence.  Students shall attend school unless excused by the principal of their attendance center.

Truancy is the failure to attend school for the minimum number of days established in the school calendar by the board.  Truancy is the act of being absent without a reasonable excuse.  These absences shall include, but not be limited to, tardiness, shopping, hunting, concerts, preparation or participation in parties and other celebrations and employment.  The board will not tolerate truancy.  Any student, who is absent more than seven (7) days a semester/two consecutive terms, may be referred to the assistant county attorney for truancy.  It shall be within the discretion of the principal to determine, inlight of the circumstances, whether a referral for truancy will be made.

Students are subject to disciplinary action for truancy including suspension and expulsion.  It shall be within the discretion of the principal to determine, in light of the circumstances, whether a student may make up work missed because of truancy.  Students receiving special education services will not be assigned to supervised study hall, in-school suspension unless the goals and objectives of the student’s Individualized Education Program are capable of being met.

It shall be the responsibility of the superintendent, inconjunction with the principal, to develop administrative regulations regarding this policy.  The administrative regulations shall indicate the disciplinary action to be taken for truancy.

CHURCH NIGHT

In cooperation with the area churches, the school refrains from planning school activities on Wednesday evenings if at all possible.

CHANGE OF ADDRESS

It is very important that you inform us immediately of any changes to your telephone number, address, or the identification of a person who is to be notified in case of an emergency.

Please notify the school in advance of a planned move from the Woodbine Community School District.  You will need to sign a permission slip for the school to send the official school records to your child’s new school.

    CONFERENCES AND EVALUATIONS

Parent conferences are scheduled for P- 6 parents at the end of the first quarter.  Teachers and parents are encouraged to request additional conferences at any time during the year when there are questions or concerns about the child’s progress in school.

In addition to conferences, parents receive written reports four times a year at nine-week intervals.  These reports are marked according to each child’s ability and progress.

ACADEMIC PROGRESS

Student Promotion-Retention-Acceleration          Code 505.2


Students will be promoted to the next grade level at the end of each school year based on the student’s achievement, age, maturity, emotional stability, and social adjustment.


Retention of a student will be determined based upon the judgement of the licensed employees and the principal.  When it becomes evident a student in grades kindergarten through sixth grade may be retained in a grade level for an additional year, the parents will be informed.  It shall be within the sole discretion of the board to retain students in their current level.


Students in grades kindergarten through 12th grade with exceptional talents may, with the permission of the principal and parents, take classes beyond their current grade level.  Enrichment opportunities outside the school district may be allowed when they do not conflict with the school district’s graduation requirements.
ACADEMIC PROGRESS REPORT GRADES 4-6

Student academic progress reports may be sent any time between marking periods to parents of students who need some type of special attention. These reports do not necessarily mean that a student is failing, but a deficiency is noted which needs correction. Parental acknowledgement of this report by a note, phone call, or conference with the teacher is appreciated.

GRADING SCALE

All courses grades 3-12 will be using a common grading scale.


A
93 & above

A- 90-92

B+
87-89

B
83-86

B- 80-82

C+
77-79

C
73-76

C- 70-72

D+
67-69

D
63-66

D- 60-62

F
59 & below

TEACHER ASSISTANCE TEAM

The school district, in its educational program, has a process to assist students experiencing behavior and learning difficulties.  The T.A.T. (Teachers Assistance Team) is responsible for this process.  Representatives from the area education agency may also assist the school district in this process.  Parents wanting access to this process should contact the PreK-6 principal at 647-2440.

DISTRICT WIDE ASSESSMENTS

Students are given district wide assessments periodically throughout the school year.  These tests are used to determine academic growth for individual students, for groups of students, for the school district and to comply with state law.  Students are tested unless they are excused by the principal.

BRI-BASIC READING INVENTORY-


This assessment is administered to all students in 2nd – 6th grade.  It is also administered to 1st graders beginning 2nd semester.

DIEBLS-


This assessment is administered to Kindergarten students to measure their development of phonemic awareness.  It is also administered to 1st graders at the beginning of the year.  The BRI and DIEBLS are given in the fall, winter, and spring.  The data from these assessments provide information necessary for instruction.

ITBS-IOWA TESTS OF BASIC SKILLS


This standardized battery of achievement tests is administered to all students in grades 3-6 annually.  These are usually given the 1st week of February.

NWEA-NORTHWEST EVALUATION ASSOCIATION-


This series of computerized achievement tests assesses students in grades 3-6 in the areas of reading, math, language arts and science.  Student’s individual levels of achievement in each area are determined in the spring of 2nd grade.  In the fall and spring of each succeeding year, the assessments are administered to determine the students individual growth in the areas of reading, math, language arts and science.

ADDITIONAL OPPORTUNITIES GRADES 5&6

Tiger Choir- This class consists of fifth and sixth graders who elect to participate in extra vocal choir.  Rehearsal is held once a week for thirty minutes during the school day.  Performances will be included with the elementary Christmas Program and Operetta.  There will be requirements for the class and grades will be given each quarter.  Students who choose to take advantage of this class need to be aware that this is a commitment for the entire school year.  The opportunity to drop or add this class will be at semester with written approval from parents, teacher(s), and principal following a conference of parents, student, teacher(s) and principal.

Elementary Band-This class is to provide the foundation of instrumental music for future years.  This class will require a commitment of effort and practice time outside of the school day.  Lessons will be scheduled for small group instruction.  This is a class that is in session all year; serious consideration needs to be made prior to enrolling.  The class has requirements and grades will be given each quarter.  Performances are planned to correspond with the elementary Christmas program and Operetta performance.  The opportunity to drop or add this class will be at semester with written approval from parents, teacher(s), and principal.  A conference of parents, student, teacher(s) and principal must be held prior to the end of the first semester.

MONEY

Since money is impossible to identify as to ownership we suggest that your child does not carry extra money to school.  Money brought for food account, book orders, field trips; etc. needs to be brought in a labeled envelope indicating its purpose.

SUPPLIES

These supplies will need to be replenished during the school year. Please check with your child periodically to make sure he/she has not run out of anything.  Please note: All trapper keepers will be sent home.  They are too large for desks and lockers.  Please do not purchase book bags with wheels.  They are too large for lockers and will be sent home.

PRESCHOOL- School bag and large box of tissue.  Additional supply list will be given prior to 1st day.  Spare clothes to be kept in backpack.

KINDERGARTEN- School bag, 8 glue sticks, large box of tissue, box of 8 crayons, rest mat, and plastic pencil box.

FIRST GRADE- Supply of #2 yellow pencils, 5 glue sticks, 1 bottle of Elmer’s glue, scissors, erasers, first grade printing paper, large box of tissues, box of 16 crayons, pencil box, and school bag

SECOND GRADE- Supply of #2 yellow pencils, large Elmer’s glue, scissors, erasers, second grade manuscript paper, 12 inch wooden metric-inch ruler, large box of tissues, box of 16 crayons, school bag

THIRD GRADE- Supply of #2 yellow pencils, small glue, 3 glue sticks, scissors, pencil cap erasers, wide lined loose leaf white notebook paper, wooden metric-inch ruler, large box of tissues, crayons, 1-2 pocket folders, recipe box with alphabetical dividers, 2 sets of 3x5 index cards,  wide lined spiral notebook (NO TRAPPER KEEPERS)
FOURTH GRADE- Supply of #2 yellow pencils, glue, scissors, erasers, red ball point pen (no black or blue pens), metric-inch wooden ruler, 2 large boxes of tissues, 3 spiral notebooks, 2-2” - 3 ring binders with side pockets, crayons or colored pencils, markers (optional), 7 twin pocket plain folders, wide-lined loose leaf white notebook paper, package of pencil top erasers, (NO TRAPPER KEEPERS)

FIFTH AND SIXTH GRADE- Supply of #2 yellow pencils, glue, scissors, erasers, ball point pens (blue, black, red), wooden metric-inch ruler, large box of tissues, 3-ring binder; Science-5- 3.5 hard disk, cd-rom, loose leaf notebooks and wide-lined paper; Social Studies- 2 spiral notebooks, 2 pocket folders, colored pencils; English- 2 spiral notebooks, 4 pocket folders; Math- spiral notebook of wide-lined paper and pencils (pencils are required for math), Reading-2 spiral notebooks, 2 pocket folders, additional loose leaf wide-lined paper, crayons, colored pencils, and markers, 1 one inch 3 ring binder. (NO TRAPPER KEEPERS).

School supplies such as pencils, erasers, and crayons may be purchased with the TIGER dollars students earn through the Reading Counts program.

CLOTHING IDENTIFICATION

Please mark your child’s name in all articles of clothing and on all personal property. Any “lost or found” articles should be reported promptly to the school secretary’s office. The school cannot be responsible for any lost articles. We advise students not to wear or carry expensive or valuable items. 

GROOMING AND ATTIRE

It is generally recognized that there is a strong correlation between the appearance of the student and the atmosphere and discipline of the school. Therefore, children are expected to be well groomed and dressed appropriately for elementary school activities and the weather. During the winter months, it is expected that the students will dress appropriately for the harsh Iowa weather. Boots, hats, mittens, or gloves and warm coats are expected.

Wearing apparel should be appropriate at all times. Teachers are asked to consult the principal or superintendent if any pupil’s attire seems questionable. Clothing which displays inappropriate pictures and/or slogans or those serving as commercials for beer, etc. are in poor taste for school. Shorts may be worn during warm weather months. Clothing which permits exposure of much of the body is also considered to be in poor taste for school. Halter tops, midriffs, and short shorts are not appropriate school attire. State law requires that some type of footwear must be worn at all times to ensure safety.

PERSONS COMING FOR CHILDREN

We request that the school be notified if anyone other than parents or legal guardian is coming for a child during school hours. Parents should impress upon their children the need for caution in offers of help, rides, etc. coming from strangers.

CHILD CUSTODY

In most cases, when parents are divorced, both mom and dad continue to have equal rights where their children are concerned. If you have a court order that limits the rights of one parent in matters such as custody or visitation, please bring a copy to the office. Unless your notarized copy of the court order is on file with us, we must provide equal rights to both parents. If you want/need a separate conference you will need to call the elementary office to arrange a conference time.

BUS SAFETY

I. General Guidelines and Privileges

Riding the school bus is a privilege, not a right.  It

should be treated as such.  As with any school function or activity, students are expected to behave appropriately.  Students riding the school bus are under the authority of the bus drivers.


Students who ride the bus to school but will not be riding it home on a particular day, must send a note to the teacher indicating the student’s plans.


Students who do not normally ride a particular school bus must obtain a pass at the secretary’s office on each day they wish to ride.  A note or phone call to the office from a parent is required.


A student’s eligibility to ride the school bus may be suspended or revoked for a violation of school bus safety or conduct policies, or for violation of any law or policy governing student conduct on a school bus.  Revocation of a student’s bus riding privileges is not considered an exclusion, expulsion, or suspension from school.


Parents of transported students will be held responsible for their children until such times as the student boards the school bus in the morning and after the child leaves the bus at the end of the school day.  Parents also share responsibility with the child for his/her conduct while on the school bus and while in school bus loading and unloading areas.


Students who are involved in serious or repeated incidents of unacceptable student conduct on the school bus will have their riding privileges suspended or revoked.  The parent/guardian of a student suspended from transportation is responsible for ensuring that the student travels safely to and from school.


Students not riding a bus should communicate this to their bus driver or call the bus barn (phone number—647-2325) before 7:00 A.M.

II. Student Bus Responsibilities

1. Obey the bus driver at all times.  Do not distract the driver.

2. Students shall be waiting for the bus when it arrives.

3. Keep head, arms, body and feet inside the windows.  The student should keep all objects to her/himself.

4. Students shall remain seated at all times.  NO STANDING or sitting on backs of the seats.  The bus driver will assign seats as needed.

5. Use appropriate language.  Talk in normal tones.  When crossing railroad tracks, all conversation must stop until the bus has crossed the tracks.

6. Keep the bus clean by placing trash in appropriate containers.  Report any damage to the driver.

7. Eating or drinking on the bus is up to the discretion of the driver.

8. Be courteous to your driver, fellow students, and others.

9. Any/all unacceptable behavior is subject to disciplinary action.

III. Danger Zone

Students who must cross the road, must wait for the

signal from the bus driver and must walk 10 feet out from the bumper of the school bus.  This places them outside the danger zone surrounding the school bus.  Students must always remain where the driver can see them and go directly into their driveway.  (DO NOT pick up the mail until after the bus has departed.)

IV. Bus Consequences

Repetitive problems or problems of a more serious

nature may be handled by the Principal or Superintendent immediately without going through the first three steps, depending upon the severity of the child’s misbehavior.


First offense: Inform the student of the rule they have broken and record their name and the date of the offense.


Second offense: The student will be assigned a seat and the bus driver will document in the daily report.


Third offense: A Bus Conduct Form will be filed with the Transportation Office.  The student will visit with the appropriate principal.  The parents will be notified.  The principal will decide upon any disciplinary action.   The student may be suspended from riding the bus for one to three days.


Fourth offense: A Bus Conduct Form will be filed.  The student will visit the principal.  The parents will be notified.  The student will be suspended from riding the bus for a determined period of time.  The parents, student, principal, transportation director, and bus driver will meet with the superintendent.

RESPONSIBLE PLAYGROUND BEHAVIOR

GOAL: Students will play safely in all games and on all equipment.

NOTE:  The following list of expectations is designed to help staff increase consistency while supervising common areas, and to provide teachers with a basis for teaching and reteaching responsible behavior.  Given the complexity of expectations, students should not be asked to memorize or verbalize these expectations.

1. Rough play is not allowed on the playground.

2. When the signal is given, K-3 students will stop what they are doing and line up quickly on the cement pad.  4-6 Students will follow procedures for their recess.  If the students do not comply, minutes will be deducted from a later recess.  

3. Students will settle differences peacefully.

4. Students will show respect for others and follow instructions given by all staff.  Failure to follow instructions given by staff, or following playground rules, may result in the loss of recess and playground privileges.  Students will then remain inside their classroom or stand by the building outside.  The teacher on duty will have discretion in this matter.

5. All students wishing to participate in an activity will be included in that activity.

6. All staff will adhere to recess and playground times.  Students will go inside at these approximate times: (K-1)@12:00, (2-3)@12:10, (4)@ 12:50 

     (5-6)@ 1:00

7. Students will stay outside in the morning before school and during all recesses unless they have a pass.

8. Students will not be allowed to play on snow piles, and they need to stay away from puddles and mud.

9. Students will leave rocks, bark, sticks, and other dangerous objects on the ground.

10. Students will show pride in their school by keeping the building and grounds free of litter.

11. Students will leave non-related school items and toys at home.

12. Students will arrive on the playground at 8:00 a.m. or after, leave the school grounds immediately after school.

13. During school, students will not leave the school grounds for any reason without a note signed by their parents, and/or their teacher or principal.  The note must be shown to supervisor on duty.

14. Ball games need to be in designated areas only.

15. Touch football only, no tackle football.

16. Tag needs to be played on the ground, and not on the equipment.

CONSEQUENCES FOR INFRACTIONS ON PLAYGROUND

When a student misbehaves, calmly and consistently implement the mildest consequence that might be appropriate.

1. Verbal-reprimand, positive practice.

2. Time-out against the wall at the supervisor’s discretion.

3. In the instances of violence or profanity, the student will be sent directly to the office.

STUDENT RECORDS

The district recognizes the need to compile, maintain, and keep confidential all student records. No individual, other than the parents/guardians and certified school personnel shall be allowed to view student records without written consent from the parents/guardians. Those school officials able to view records are listed in each office.

PROTECTIVE CLOTHING FOR BAD WEATHER

If at all possible, students should wear boots on rainy or snowy days. Boots should be removed at the door of the building and carried to the classroom or locker. Each teacher will use discretion in permitting pupils to go outside, restricting those who do not have adequate footwear. 

Students should dress warmly enough to play outside during recess and noon hour. Teachers will insist that pupils go outside during these times, weather permitting. Wearing apparel should be appropriate at all times.

SCHOOL LUNCHES AND BEHAVIOR

1.  Students will use appropriate language and quiet

     voices when talking.


2.  Students will keep hands, feet, and eating utensils to 

     themselves.

3.  Students will stay in their seats and raise their hands to    

     get help.

4.  Students will walk in the cafeteria.

5.  Everyone will treat others with dignity and respect.

9. Lunchroom notes will be used to inform classroom teachers and parents of inappropriate lunchroom behavior.

GENERAL COURTESY

All elementary students are expected to show proper behavior during school hours and at all school functions, whether it be athletic contests, concerts, field trips, or whatever. Students should not run around and/or disturb those people in attendance that desire to watch or listen to the program. Remember, you don’t have to attend school plays, assemblies, etc….it is your privilege, so don’t abuse it.

Common courtesies such as “Thank you, Excuse me,” etc. should be expressed by all grade school youngsters whenever the situation arises. It is expected that respect be shown to all school staff and adults. Address these people as Miss, Mrs., or Mr…. no first names, nick names or last names only.

Pupils should limit their requests to use the telephone. Teachers will give permission only if they determine the call is necessary and it will not disrupt classroom activities.  All plans for after school need to be made at home prior to the beginning of the school day.  Telephone passes will verify teacher’s approval.  Cell phones are not to be used in school.

Students can and will be kept after school or during recess for disciplinary reasons, lack of effort, extra help needed, etc.

Pupils should not disturb any other classrooms that are in session, unless their teacher sends them. They can talk to friends or relatives some other time.

HOMEWORK

A student’s homework will depend on their grade level and course load. There are several reasons for homework:

1. To provide extra practice on learned skills.

2. To provide further learning in areas covered in the classroom.

3. To provide an opportunity for students to learn good work habits.

4. To provide an opportunity for growth in responsibility.

We believe learning is important and that learning should continue after school hours. Daily homework should not be viewed as punishment, but rather as a way to encourage and extend learning.

Parents can do their part to improve homework when they:

A. Cooperate with the school to make homework effective.

B. Provide the student with suitable study conditions.

C. Reserve a time for homework and turn off the television.

D. Encourage the student, but avoid undue pressure.

E. Show interest in, but do not do the work for the student.

F. Understand that the school expects homework to be completed and returned on time.

BICYCLE SAFETY

The school will make an intensive effort to teach safety habits and encourage and enforce safety regulations. The school will encourage children to respect each other’s bikes; however, the school cannot be responsible for stolen or “borrowed” bicycles.

Your child may ride his/her bike to school. It is to be parked in the bike rack immediately upon arrival and is not to be ridden around the school grounds or adjoining streets immediately before, during, or after school. Bike racks are located near the entrances for elementary students.

PARKING

When picking up children near dismissal time, please watch for handicap and loading zones. Cars should not be driven through the playground area.  There are NO THRU TRAFFIC signs posted on the gates on Normal and Weare Streets.  Parking is allowed on the playground for evening activities when the gates are opened.

PEDESTRIAN SAFETY

Parents should encourage children to follow and abide by all safety rules established for pedestrians. School personnel will in turn, supplement this instruction in safety.  Crosswalks are painted at the following intersections;  the corners of 5th and Weare, 6th and Weare, and 7th and Weare.  On Normal St. crosswalks are at the corners of 5th, 6th, and 7th streets.  Please discuss this added safety precaution with your students.  It is advised that you teach your child a safe, direct route to and from school.

OTHER SAFEGUARDS

Encourage your child to come home as soon as school is dismissed.

Constantly remind your children to:

1. Never accept rides or gifts from strangers.

2. Always report to their teacher, bus driver, or parents any strangers seen loitering on foot or in a car near the school, playground, or other places where children gather.  Always try to get the license number of the car.

3. When strangers in cars approach them or talk a friend into going with them, always try to get the license number of the car.

LEAVING THE SCHOOL GROUNDS


No pupil in grades K-6 is to go downtown over the noon hour unless the teacher or principal has oral or written permission from the pupil’s parents.  Pupils who go home for noon lunch are expected to go directly home (to your residence ONLY) and come directly back.  Notes authorizing permission for K-6 students to go home for lunch will be required to be on file in the elementary office prior to any student leaving school for lunch.  Students must sign in and out when leaving school for lunch.

In general, once a student arrives at school, under no circumstances is he/she to leave the school grounds to go home or any other place without proper notification and permission from both parents and school officials.  The principal must okay all requests to leave the school grounds without direct parental supervision.

REQUESTS TO STAY INDOORS DURING RECESS
It is our thinking that if a child is well enough to come to school, he is well enough to participate in the daily program.  Exceptions are made in certain cases when the family physician requests that a child be excused from outdoor activity.  Fresh air and a chance to “run off” excess enthusiasm are a must for elementary children.  Please be sure that your child is dressed appropriately.

If for some medical reason your child cannot participate in outdoor activity, please send a note to your child’s teacher stating such, so the nurse can keep it as part of the health record.  

Your child is not asked to go out in extremely inclement weather.  When the wind chill and temperatures combined are 0˚ or lower all PreK-6 students will remain indoors.

INSURANCE

School insurance is available to all school children.  This insurance is purely optional, but it is strongly recommended that all students be protected under this policy if you do not have other insurance. HAWK-I Insurance Program for Children is also available.  

HAWK-I INSURANCE PROGRAM FOR CHILDREN


Parents can apply for low or no cost insurance for their children through the state’s Healthy and Well Kids in Iowa (HAWK-I) program.  Children birth to 19, who meet certain criteria, are eligible.  The coverage includes doctor’s visits, hearing services, dental care, prescription, immunizations, physical therapy, vision care, speech therapy and hospital services to name a few.  Parents are urged to call 1-800-257-8563 (toll-free) or go to the web site at http://www.hawk-i.org/ for more information.

FIRE AND DISASTER DRILLS

1. Fire- State law requires that fire drills be held 2 times 

each semester.  Procedures to be followed in the event of fire are posted in a prominent place in every classroom.

2. Disaster- Disaster drills are held at regular intervals.  If there is evidence of a tornado, the teacher will be notified that a watch is in effect.

3. Students are expected to remain quiet and orderly during a drill or an emergency.  Students who pull the fire alarm or call in false alarms, in addition to being disciplined under the school district’s policies, rules and regulations, may be reported to law enforcement officials.

SCHOOL VISITATIONS

Parents and adults are always welcome to visit the rooms of their children so they will become familiar with school routine and observe the progress of their children.  We request that younger brothers and sisters do not accompany their parents when visiting school.

In the best interest of children, we ask that you wait to visit at the beginning of the year until classroom routines are established.  This usually takes two weeks.  Other days we ask you to avoid visiting are days prior to vacation, special days and during the last two weeks of the school year.

If possible, it is appreciated if you can schedule your visit in advance and for short periods of time.

For the safety of the children, it is required that all visitors sign in at the elementary office when they arrive and leave the building.  Visitors will be given a visitors tag.

NEWSPAPERS AND COMMUNICATIONS

We try to keep parents informed of upcoming events or changes in routine by means of notes and the Cub News.  Parents need to remind their child (ren) to notify them of notes or papers from school for parents.  Parents are responsible for knowing the contents of the notes, papers, and other school communications sent home.  

The Cub News is distributed each Friday to every student in grades K-6th grade.  7th and 8th grade students will be responsible for picking up a copy of the Cub News on each Friday afternoon.  Youth organizations are welcome to submit information about meeting times in the Cub News.  Information is needed by Wednesday noon of each week.  To submit information please call Cindy in the elementary office at 647-2440, or send the information in written form.  

Most classroom teachers send a weekly letter or e-mail.  Please watch for such classroom communications.

CLOSING OF SCHOOL

When weather or emergency conditions make it necessary to cancel school for the day or to postpone the starting time, notice will be given over the following radio and TV stations:

1. KMTV Channel 3

2. WOWT Channel 6

3. Channel 7

4. KMA (FM 960)

5. KFAB (FM 1110)

6. KDSN (FM 107.1)

7. KNOD (FM 105.3)

Please refrain from calling the superintendent or principal in reference to the possibility of school closings.  Every effort will be made to have such announcements on the above mentioned stations between 6:30 A.M. and 7:00 A.M.


Preschool – If there is a late start there will be no a.m. classes.  If school is dismissed early there will be no p.m. classes.

LUNCH, BREAKFAST, AND MILK PROGRAM

Breakfast is served daily from 8:00 until 8:20. This program is optional. The cost per student is $.85 per day. The free and reduced price lunch program applies to the breakfast program. 

A hot lunch program is available to every student in school. The cost for students is $1.50 daily. A serving of milk is included with each hot lunch. Money may be put in your child’s lunch account as needed. A lunch notice will be sent home with your child when the account reaches $3.00 or below.  Any lunch account balance that exceeds $50 will result in student(s) receiving milk and a peanut butter sandwich for lunch.  Until the account is paid in full or other arrangements for payment are made through the elementary office, the students(s) will continue to be served only milk and the sandwich.  Accounts that aren’t paid will be filed in Small Claims Court with all court costs assessed to the account.

Applications for the free and reduced priced lunch program are available from the main office. You are encouraged to apply if you fall within the federal guidelines for this program. The guidelines accompany the application. The information furnished on the application is strictly confidential. A new application must be filled out at the beginning of each school year.

Children may bring a cold lunch for the noon meal. Milk is available at a cost of $.35 per serving for those children that want milk with their noon meal. Pop is strictly prohibited. Do not send pop in any container for a child’s lunch.

The kindergarten classes will have an afternoon milk program. The cost per semester will be $30.00; yearly- $60.00. This is not included in the free and reduced priced lunch program.

SMOKING OR USING TOBACCO

State law and the local Board of Education prohibit students smoking in school buildings, on school grounds, or at any school sponsored activity (home or away). Students bringing tobacco to school, seen smoking or using tobacco on school property or at school activities, will be disciplined.

ALCOHOL/DRUGS (CONTROLLED SUBSTANCE)

Any student found in possession of, or under the influence of, alcoholic beverages, or unauthorized drugs on school property, will be disciplined.

WEAPON CONTROL

School district facilities are not an appropriate place for weapons or dangerous objects. Weapons and other dangerous objects shall be taken from students and others who bring them onto the school district property or onto property within the jurisdiction of the school district or from students who are within the control of the school district.

Parents of students found to possess a weapon or dangerous object on school property shall be notified of the incident. Confiscation of weapons or dangerous objects shall be reported to law enforcement officials, and the student will be subject to disciplinary action including suspension or expulsion.

STUDENT HARASSMENT IN THE SCHOOL

The Woodbine Community Schools will tolerate no harassment of its students. Harassment consists of unwelcome actions or with demeaning, belittling intent related to a student’s gender, race, national origin, religion, marital status, disability, or color made by one student to another or from an employee to a student which affects academic related decisions or creates a hostile learning environment. Teasing, uncomfortable touching, and bullying shall be considered harassment. Any person found guilty of violating the above will be subject to disciplinary action. (Policy # 505.11)

If the student experiences any words or actions that make him/her feel uncomfortable, he/she needs to tell a teacher, counselor, principal, supervisor, or school nurse. The student may also make a written report. The school district will take action if anyone tries to harm the student or harass the student further due to the report.  Level 1 investigator is Rick Shanks, 7-12 principal.  Mr. Shanks can be contacted at 647-2227.

SEXUAL ABUSE AND HARASSMENT OF STUDENTS BY EMPLOYEES

     The school district does not tolerate employees physically or sexually abusing or harassing students.  Students who are physically or sexually abused or harassed by an employee should notify their parents, teacher, principal or another employee.  The Iowa Department of Education has established a two-step procedure for investigating allegations of physical or sexual abuse of students by employees.  That procedure requires the school district to designate an independent investigator to look into the allegations.  The school district has designated Rick Shanks, 7-12 principal, at 647-2227 as its Level I investigator.  Mr. Shanks may also be contacted in person.

    Physical abuse is a non-accidental physical injury that leaves a mark at least 24 hours after the incident.  According to Iowa law, there are times when the use of physical forces may be appropriate.  The times when physical force is appropriate include, but are not limited to, times when it is necessary to stop a disturbance, to obtain a weapon or other dangerous object, for purposes of self-defense or to protect the safety of others, to remove a disruptive student, to protect others from harm, for the protection of property or to protect a student from self-infliction of harm.

     Sexual abuse includes, but is not limited to, sexual acts involving a student and intentional sexual behavior as well as sexual harassment.  Sexual harassment is unwelcome sexual advances, requests for sexual favors or other verbal or physical conduct of a sexual nature when submission to such conduct is made either implicitly or explicitly a term or condition of the student’s education or benefits; submission to or rejection of the conduct is used as the basis for academic decisions affecting that student; or the conduct has the purpose or effect of substantially interfering with a student’s academic performance by creating an intimidating, hostile or offensive educational environment.

DESK AND LOCKER INSPECTION

Desks and lockers provided for temporary use by students remain at all times the property of the school district and are subject to the rules of the district, periodic inspection for cleanliness, missing school property, evidence of vandalism, and special searches for contraband materials may be made.

Students and parents are advised that locker inspections without prior notice may be conducted periodically throughout the school year. A drug-sniffing dog provided by the police may be used in unannounced walk throughs and locker searches.  Your child should not leave articles of value in lockers or desks.

CHRONIC OR SEVERE BEHAVIOR

There are three categories of severe misbehavior that will result in the student being sent immediately to the office:

1. Physically dangerous behavior: fighting, assault, physical intimidation.

2. Illegal acts

3. Insubordinate behavior-Insubordinate behavior is defined as the direct and immediate refusal to comply with a reasonable staff instruction.

Consequences for Chronic/Severe Misbehavior (K-6)


1st Offense- 1 lunch and recess period in ISS. (In School Suspension).  Note sent to parents.


2nd Offense- 2 lunch and noon recess periods in ISS. Note sent to parent.


3rd Offense- 3 lunch and noon recess periods in ISS. Note sent to parent and conference with parents or TAT. (Teacher Assistant Team)


4th Offense- full day in ISS.  Incident report completed by student and/or teacher and a copy mailed to parents.


Teachers and/or administration may use discretion in this matter with students in grades K-3. This is per quarter.

CHEATING (K-12)

0% on test, assignment, activity in which cheating occurred, and 30 minute detention that day or the next day.  Student will call his/her parent to report incident.

Incident report completed by student and/or teacher, and mail copy to parent.  Teachers and/or administrator may use discretion in this matter with students in grades K- 3.

DUE PROCESS

Any student accused of violating school discipline policy will be given the opportunity to present “their side” of the situation before disciplinary action is taken.

COMPLAINT PROCEDURE

Complaints of any person, agency, or organizations shall be resolved by the following procedures:

Step One – The complainant shall request a meeting with the school employee directly involved to resolve the matter informally.

Step Two –If, as a result of the informal discussion in Step One, the complaint still exists, the complainant may request a meeting the Principal within five (5) calendar days following the informal hearing in Step One.  The Principal shall make a decision to the complainant within two (2) calendar days following receipt.

Step Three – In the event a complaint has not been satisfactorily resolved at the Second Step, the complainant shall, within five (5) calendar days of the Principals’ decision, request a meeting with the Superintendent.  Within two (2) calendar days following the meeting with the Superintendent, the Superintendent shall make a decision on the complaint and communicate such decision to the complainant.

Step Four – If the complaint is not resolved satisfactorily at Step Three, the matter may be submitted to the Board of Education at its next regular scheduled meeting.  The complaint must be submitted in writing to the Superintendent at least twenty-four (24) hours prior to the Board meeting.  The Board will communicate its decision in writing to the complainant within thirty-five (35) days following the Board meeting.

Appeal – Any person, agency or organization that filed a complaint with the Board of Education may appeal the school districts final resolution to the Iowa Department of Education.  A request for appeal must be made in writing within thirty (30) days of the issuance of the school districts resolution, and must specify the parts of the school districts final resolution with which the appellant disagrees.  The appellant must also specify any allegations in the complaint that the school districts final resolution failed to address.

ATTITUDES-CITIZENSHIP RESPONSIBILITY

Our teachers strive to teach the following values as well as academics: good attitudes, acceptance of others, tolerance, honesty, kindness, concern for others, good citizenship and responsibility.  These are our “Tiger Guidelines for Success”:



T – Try Your Hardest

           



 I -- Integrity






G – Get Along (Cooperate)






E – Everyone Be Positive






R – Responsibility






S – Show Respect

PARENT – TEACHER COOPERATION


Occasionally when there has been a misunderstanding at school, the student will tell a slightly different version to his parents. This practice seems to be quite normal; however, unless parents and teachers are aware of this and have confidence in each other, complications (detrimental to the welfare of the student) can result. Both parents and teachers should keep the communication channels open to make sure misunderstandings are avoided. By working together, we have a better chance of helping your child.

POP, CANDY AND GUM


Pop, candy and gum will not be permitted during the day unless it is a special occasion permitted by the teacher. If your child brings a sack lunch please avoid pop and candy. They are not allowed in the lunchroom.

BIRTHDAY TREATS AND INVITATIONS


Treats are a way to celebrate each student’s birthday.  For health and safety reasons we recommend treats be prepackaged such as cheese and crackers, rice krispie bars, etc.  Please notify your child’s teacher in advance if you will be providing treats for your child’s birthday.


If invitations for parties are not given to all students in a class the school district prefers that the invitations be mailed.  If invitations for an entire class are to be given out at school, it will be done at the teacher’s discretion so as to avoid any conflicts with the classroom schedule.

SCHOOL PARTIES


The school observes holidays throughout the school year including, but not limited to, Halloween, Christmas, and Valentine’s Day.  Students who do not wish to participate in parties may be silent or excused by the classroom teacher and/or principal.

ANIMALS AND PETS


Dogs and other pets should be kept at home.  Dogs, cats, and other pets should not be allowed to follow the children to school. 

LOST AND FOUND


Pupils who find or lose articles should report to the office immediately. All articles of personal property should be clearly marked for your protection. Bringing expensive toys to school, such as radio-controlled cars and electronic games, is discouraged. These expensive items tend to get broken and are a strong temptation to the other children.  Location south entryway of elementary building.

FIELD TRIPS


A field trip is a teaching-learning experience away from school, which is planned by the school to reinforce concepts learned in the classroom curriculum. A field trip can also be designed to be a complete learning unit in itself.


Students are expected to behave in a courteous and polite manner that will reflect on the fine quality of the Woodbine School and students.  If parents are asked to assist with field trips for purposes of supervision, siblings/younger children are asked to remain at home.

IMMUNIZATIONS

     Prior to starting school or when transferring into the school district, students must present an approved Iowa Department of Public Health immunization certificate signed by a health care provider stating that the student has received the immunizations required by law.  Students without the proper certificate are not allowed to attend school until they receive the immunizations or the student makes arrangements with the principal.  Only for specific medical or religious purposes are students exempted from the immunization requirements.

ILLNESS AT SCHOOL


Children displaying symptoms of an illness should be kept home. Should the child become ill at school, parents will be notified to pick up the child. Please be certain the school knows where to reach you or an emergency contact.

FIRST AID TREATMENT


If any student suffers an injury at school, he/she will be taken to the school nurse and parents will be notified if deemed necessary by the nurse.

COMMUNICABLE DISEASES


Students with communicable diseases will be allowed to attend Woodbine Community School District as long as they are physically able to do so and so long as their presence does not create a substantial risk that others will catch the disease. Once the administration, in conjunction with the school nurse, decides that a student’s condition poses a health threat to the other students, that student will be excluded from school until the ill student is no longer contagious.

CONTAGIOUS DISEASES


Children with any contagious disease should be under a physician’s care and the school nurse should be notified. The school will notify parents if there is exposure of any contagious disease at school.


If a student vomits or has diarrhea during the night or prior to school, they should stay home. If they have a temperature of 100 degrees or more, they are to remain home until their temperature has been normal for 24 hours.

MEDICATION AT SCHOOL


The Woodbine School policy regarding the administration of medication during school hours will be followed strictly.


Please read the following directives and follow closely when sending medication to school with your child.


All medication brought to school must be brought immediately to the nurse’s office, and only the nurse or authorized personnel will administer the medication including any over-the-counter drugs.


In order for the nurse to administer medication a written permit from the parent is required. This is school policy.


All prescription medications will be brought to school in its original container provided and labeled by the dispensing pharmacist. Non-prescription medication will be dispensed from its original container. The labeling for over the counter medications should include:

a. Name of pupil

b. Directions for use

When possible the nurse will keep the amount of medication needed at school and return the rest to the parent.

CARE OF SCHOOL PROPERTY

Take pride in caring for school property. Remember that it belongs to the public and you are part of the public. Students are responsible for the proper care of all supplies and facilities of the school. Students who deface property or do damage to school property or equipment will be required to pay for the damage done or replace the item.


Textbooks and library books are purchased by the school. If your book is lost or damaged while it is checked out to you, you will be expected to pay for it. There will be no refunds for lost books.  Reasonable wear to textbooks is expected as a result of daily use.

CONCLUSION


During the next nine months, we will be doing our best for your child (or children). Our goal is to treat each as an individual, striving to help each child to reach his or her fullest potential. The home and school must work together for the common good of the student. Please feel free to contact the school at any time regarding school related matters and your child.


We hope this manual will help you better understand some of the needed regulations of your elementary school. Keep it handy for ready reference. If something happens at school that worries you or your child—if there is a misunderstanding, or if you need more information – PLEASE SEE YOUR CHILD’S TEACHER OR THE PRINCIPAL. We want to help you in any way possible.

PARENT-STUDENT-SCHOOL

LEARNING COMPACT


In order to achieve at their maximum level at school, students must have the involvement and cooperation of both parent and classroom teacher, special teachers including Title I teachers.  Parents and school staff need the involvement and cooperation of each student.  Teachers need to communicate with parents and parents need to communicate with teachers.


Our school staff will be aware of the needs of individual students.  We will provide a safe, positive, and healthy learning environment for all students.   The cultural differences of all children and their families will be respected.


Parents may inform teachers of student’s needs by notes to teachers, telephone calls, visits to classrooms as well as scheduled conferences.


All students will demonstrate the importance of their education.  They will be active participants and accept responsibility for their learning by following the Tiger Guidelines, completing all assignments and homework on time to the best of their ability, and be in attendance everyday unless ill.


Parents play a vital role in the student’s educational progress by showing support for the school, by assisting with homework and insisting that the work be completed before the student returns to school the next day.  Parents can also be a partner in learning by spending time reading with their child each day.  This may be either reading to the student or listening to the student read.

Elementary Office

647 – 2440

Nurse



647 – 2545

Superintendent

647 – 2411

Bus Barn 


647 – 2325

Elementary Staff

Dr. Terry Hazard – Superintendent

Kathy Waite – Principal

Lynne Glackin– Preschool

Megan Kelly-Preschool

Tammy Klein – Kindergarten

Kristi Mentink – Kindergarten

Sandy Barry – First Grade

Tisha Argotsinger – First Grade

Mary Eby – Second Grade

Susan Sturgill-Second Grade

Diana Kuhl  – Third Grade

Tracy Kelley-Third Grade

Sharon Royer – Fourth Grade

Angela Julin - Fourth Grade

Shawna Harris – Fifth Grade/Technology

Mary Clark – Fifth/Sixth Grade

Stephanie Fogleman – Fifth/Sixth Grade

Don Groff-Fifth/Sixth Grade Science

Susie Schultz-Title I

Stacey Hesman– Resource Room

Tyler Knott – Resource Room

Ann Katzer-Elementary Adaptive Learning Center

Jim Mullenix – Elementary Physical Education

Angela Bock– Instrumental Music

Amanda Kloke- Vocal Music

Marrianne Sullivan – School Nurse

Cindy Dickinson – Secretary

Maureen Allen – Library

Kim Coleman-Teacher’s Associate

Penny Holst– Teacher’s Associate

Michelle McMains-Teacher’s Associate

Anita Allmon-Teacher’s Associate

Sheri Hicks- Teacher’s Associate

Jody Ahrenholtz-Teacher’s Associate

Bev Neligh – Teacher’s Associate

Gwen Wolkins – Teacher’s Associate

Calendar

August
15

School Begins (1:30 Dismissal first 3 days)

September

3

Labor Day: No School

4 

School Resumes

11

School Board Election

17

NO SCHOOL Harrison County Staff Develop.

October

17  

End of 1st Quarter 1:30 dismissal

18 Start of 2nd Quarter

29

Parent/Teacher Conference Week

November
2     

NO SCHOOL

21

1:30 Dismissal

22-23 

Thanksgiving Vacation

December

  3

NO SCHOOL Harrison County Staff Develop.

21                    End of 2nd quarter (1st semester) 1:30 Dismissal

22 on

Winter Vacation

January

  3

School Resumes

21

NO SCHOOL-Harrison County Staff Develop.

February

14-15        
NO SCHOOL- Mid Winter Break

18

NO SCHOOL -Harrison County Staff Develop.

March
13  

End of 3rd Quarter-1:30 Dismissal

14 Start of 4th Quarter

17                   Week of Parent/Teacher Conferences

20                 
NO SCHOOL

21 & 24
NO SCHOOL – Spring Break

April

May

18                  Graduation 2:00
23 End of 4th Quarter.
NOTES

STUDENT RECORDS/RELEASE OF INFORMATION

The Woodbine Community School District maintains records on each student in order to facilitate the instruction, guidance and educational progress of the student.  The records contain information about the student and his/her records: identification data, record of achievement, attendance data, family activities, discipline data, objective counselor and teacher ratings and observations, and external agency reports.

The records of each student are generally kept in the building in which the student attends classes.  Any exception will be noted in the student’s other records or by the person in charge of record maintenance for each school building.  The person designated to be in charge of records in each building is the building principal.

The following persons, agencies and organizations may have access to student records without prior written consent of the parent/guardian or student over the age of 18 years.  Any other access to student records shall be only upon written consent or upon court order or legally issued subpoena.

A. School officials, teachers, and Area Education Agency personnel with legitimate educational interest.

B. Officials of other schools in which the student proposes to enroll.

C. Representatives of state and local government when auditing and evaluating Federal Education Programs.

D. Officials connected with a student’s educational financial aid applications.

E. Government officials to whom information is to be reported under state law adopted prior to November 19, 1974.

F. Organizations, which process and evaluate standardized tests.

G. Accrediting organizations for accrediting purposes.

H. Parents of dependent children, regardless of the child’s age.

I. Appropriate parties in a health or safety emergency.

Student records are reviewed and inappropriate materials destroyed periodically.  Those records not of permanent importance are destroyed within five years after graduation or discontinued attendance.

Parents of students under eighteen (18) may exercise the opportunity to review educational records of the student, to obtain copies of the records, to write a response to material in the record, to challenge the content of the record on grounds of inappropriateness, inaccuracy or an invasion of privacy, and to have the records explained.

The principal or person in charge of each attendance center may release the following types of information to the public when appropriate, keeping in mind the privacy of the student and the student’s family and the totality of the circumstances: name, address, telephone listing, date and place of birth, grade, participation in officially recognized activities and sports, weight and height of members of athletic teams, dates of attendance, degrees and awards received, and other similar information.  To prevent the public release of such information, a parent must file a written objection with the principal of the student’s attendance center prior to September 1 of each school year.

Students and parents may file with the Department of Education, complaints concerning alleged failures of the school district to comply with federal legislation dealing with student records.

Correspondence should be addressed to:  The Family Educational Rights and Privacy Act Office, Department of Education, Switzer Building, 330 C. Street S.W., Washington D.C., 20201.

